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How To Sign In To Blackboard

1. Go to https://bb-winthrop.blackboard.com/

v & MNewTab x4+

C n https://bb-winthrop.blackboard.com/

2. Click the Secure Login With Winthrop Email (SSO) button.

UNIVERSITY
Blackboard+

[ SECURE LOGIN WITH WINTHROP EMAIL (S50) ]

Student |dentity Verification in Distance Education Policy
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3. Type in your Winthrop email address and press Next.

e Pro-Tip: Your Winthrop email address is your Winthrop username + @winthrop.edu

& WINTHROP
UNIVERSITY

Sign in

l @winthrop.edu

Can't access your account?

C% Sign-in options

4. Type in your Winthrop Password and press Sign In.

WINTHROP

UNIVERSITY
< @winthrop.edu
Enter password

Your organizational policy requires you to sign in
again after a certain time period.

Forgot my password

Use an app instead
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Download the Authenticator app on your phone. Follow the instructions in this short video to
download Microsoft Authenticator. You will only need to do this once. If you have already
downloaded the Authenticator App, skip to step 6.

Approve your sign in request.
A. Note the number that pops up on the screen.

e In this example the number is 16, but the system will give you a
randomly-generated number to type into your Authenticator app.

Q WINTHROP
UNIVERSITY

smithzé@winthrop.edu

Approve sign in request

@ Open your Authenticator app, and enter the
number shown to sign in.

Mo numbers in your app? Make sure to upgrade to
the latest version.

| can't use my Microsoft Authenticator app right now

Mare information

B. Get your phone out and go to the Microsoft Authenticator app.

C. Inside the Authenticator app, type in the number that popped up on your screen
during sign in (step A). Then confirm the sign in with your chosen PIN number.
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D. The number expires after about a minute. If this happens before you can approve
your sign in, it's no problem. Just request a new number by pressing Send another
request to my Microsoft Authenticator app.

‘ SWINTHROP
UNIVERSITY

@winthrop.edu

We didn't hear from you

We sent an identity verification request to your
Microsoft Authenticator app, but we didn't hear from
you in time. View details

Send another request to my Microsoft Authenticator
app

Having trouble?

Enter a security code from your Microsoft account or
authenticator app instead.

If you can't use an app right now get a code a
different way.

More informatian

Cancel

7. Once you approve the sign in request successfully, Blackboard will open. You're in!

Blackboard

B institution Page

R

@ Activity stream

To Register with the Office of Accessibility
Office of Accessibility Accommodations and Support Sen
[ courses

" Complete the New OA Accommogations Reguest Form
A8 organizations

. Review our Documentation Guidelines and Requirement
Calendar

Check your Winthrop Email for Confirmation and Instruc
Messages

=} Grades

7, Assist Eagle Engage

BB Y I 1T

WINTHROP Eﬂg[eﬂ}lgtlgt’

4 Tools

UNIVERSITY

&) signout

Powered By Prosencs
o |
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How To Add A Picture To Your Blackboard Profile

1. The Institution Page is the first screen you see when you sign in.

2. To get to your profile, click your first and last name on the left sidebar.

Blackboard

o

2 BH @)X

Institution Page
UMIVERSITY

T — To Register with the Office of Accessibility

Office of Accessibility Accommodations and Support Sen
Courses

Complete the New OA Accommodations Request Form

Organizations

Review our Documentation Guidelines and Requirement
Calendar

3. This will take you to your profile where you can see and add details about yourself.

Blackboard -

B instutionpage

R zonsmith

& Activity Stream

[ courses Basic Information System Settings
AR organizations Full Name Language

Calendar
B Messages
B crades
D assist

& Toois

O sgom

Privacy settings

Global Notification Settings

Student 1D

Password

Additional Information
Gender
Education Level Add education level

Website
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4. To add a picture to your profile, click the pencil above the profile picture. You may need
to hover over the profile picture or click on it for the pencil to appear.

5. Click the Upload new profile picture button.

Profile Settings

Change Profile Picture

Upload new profile picture ]
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6. Find a nice picture of yourself on your computer and press Open.

G Open x
<« v 4 » ThisPC » Desktop » Winthrop LTD' » Courses » LTEC 643 w (T Search LTEC 843 ¥
Organize v Mew folder =~ @ @
[ Desktop "~ _— o

E] Docurnents

[&=] Pictures -
* Downloads  #

.

i

Dales-Cone-of-E Dales-Cone-of-E  Edgar_Dale's_con @ Edgar-Dale-a-lea  flipped-mario-do  mario-dobelman original cone
xperience-13 xperience-14 e_of_learning ding-figure-in-c belmann-40NM  n-40NMxed8SRY
ommunications- xedB5RY-unsplas -unsplash
stressed-the-i... h

pexels-phota-11
180708

@ OneDrive - Persor ¥

File name: | Edgar-Dale-a-leading-figure-in- communications-stressed-the-importance-of-vocabulary-in V‘ |Cnstom Files \rl

7. Done. Click the X to close the profile menu.

ofile Settings

Change Profile Picture

Upload new profile picture
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How To Find Your Classes

1. From the Institution page (the home screen), click Courses on the left sidebar.

Blackboard

@ Institution Page

A

@ Activity Stream

E Courses

&f‘ Organizations

Calendar

UNIVERSITY

To Register with the Office of Accessibility

Office of Accessibility Accommodations and Support Sen

Complete the New OA Accommodations Request Form

Review our Documentation Guidelines and Requirement

2. The Courses page contains your current classes. Just click the course you want.

Blackboard

E Institution Page
A

@ Activity Stream
E Courses

%g Organizations
Calendar

X Messages

E} Grades

@

D? Tools

(9 Sign Out

Courses

& 2024 summer

EE Q search your courses

Assorted Dates

LTEC642600202410

LTEC 642 600 Instructional Design and
Assessment (3), Spring 2024 - 2-First Hal...
Open

Marshall Jones © o

Filter = Open Courses v

LTEC 643

Instructional Development

LTEC643600202410

LTEC 643 600 Instructional Development
(3), Spring 2024 - 3-Second Half-Semester
Open

Marshall jones @ o

Current Courses v

LTEC 645
Learning Management
Systems

LTEC645600202450

LTEC 645 600 Learning Management
Systems (3), Summer 2024 - Summer C
Open

(O <

Blackboard Ultra Quick Reference Guide



3. Your course will open.

Content Calendar Announcements Discussions Gradebook Messages Groups

LTEC 642

Learning Design Instructional Design
& Technology and Assessment

UNIVERSITY

Course Faculty Course Content

P == @ —
Start Here!

¥ Do this first! It has the syllabus and other information you will need.

Details & Actions

;:f\ Roster

View everyone in your course

1of 5completed  CHED I

@ Progress Tracking @

Week One: Introduction to the Course and Instructional Design

Attendance

v your attendance

This module will introduce you to the practice of instructional design.
ﬂ Books & Tools
Vi ourse &

ution

13of 13started T ———

Week Two: Analysis: Front End Analysis (FEA) and Learner Analysis

In this module you will work on Front End Analysis skills and analyzing your learners.

Blackboard Ultra Quick Reference Guide 9



How To Navigate Your Course Materials

How Content Is Organized

1. Your course opens in the Content tab. The Content tab is where your course materials live.

LTEC642600202410

LTEC 642 600 Instructional Design and Assessment (3), S]

Calendar  Announcements Discussions Gradebook Messages  Groups

gjwmwop L
UNIVERSITY

Learning Design Instru

e Technology

Course Faculty Course Content

L “ || =
INSTRUCTOR Start Here!

¥% Do this first! It has the syllabus ar
Details & Actions

,Cﬁ Roster

View everyone in your course

1 of 5 completed

2. Your course is organized in Modules by week.

Course Content

Start Here!

¥ Do this first! it has the syllabus and other informatiol

10f 5 completed

[ "‘—' Week One: Introduction to the Course and Instructional Design ]

This module will introduice you to the practice of instructional design

13 of 13 started

["" Week Two: Analysis: Front End Analysis (FEA) and Learner Analysis ]

n this module you will wark on Front End Analysis skills snd analyzing your learners

 Completed 13 of 13 completed

l - Week Three: Content and Task Analysis }

n this module you will wark an detarmining what content nesds to go inta your learming materials. Vou'll star craating task and content analyses with your instructional design partner.

 Completed 2 of 9 complered
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3. To open a Module, just click it.

[ Week One: Introduction to the Course and Instructional Design ]

This module will introduce you to the practice of instructional design.

13 of 13 started A

4. Inside Each Module is:
A. A Module Overview: a list of things that you will learn in the module.
B. Content Materials: readings, videos, interactive elements, and more.

C. Activities: practice activities, discussions, quizzes, and links to assignments.

Week One: Introduction to the Course and Instructional Design

This rodule will introduce you to the practice of instructional design.

13 of 13 started L ]

(=1 Module Overview; Week 1

=) D Content Materials

Blackboard Ultra Quick Reference Guide 1



How To Move Through A Module

1. To move through a Module, start by pressing the first item on the list.

G B Content Materials

[E Video: Course Introduction - What is Instructional Design? ]

@ Q Reading: Instructional Design for Instruction and Learning Materials

Description

2. Once finished with the item, click the Next button on the top right to go to the next item on
the list. (There is also a Previous button on the top left that will take you backward).

LTEC $42 600 Instructional Design and Assessment(3), Spring 2024 - 2-First Half-Semester

Video: Course Introduction - What is Instructional Design? A

T Previous Next
< Module Qverview: Week 1 [ Reading: Instructional Design for Inst... g‘ >]

Instructional Design is one of the foundational processes in our field. It is operationalized

3. When ready to close the item, press the X button on the top left.

TEC 642 800 Instructional Design and Assessment (3), Spring 2024 - 2-First Half-Semester

o 5 % & = N
ideo: Course Introduction - What is Instructional Design? .
= Previous Next
< . Maodule Overview: Week 1 Reading: Instructional Design for Inst... Q >

Instructional Design is one of the foundational processes in our field. It is operationalized

Blackboard Ultra Quick Reference Guide
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How To Check Off Items

There is a little circle to the left of each item. The circle is empty if the item has never been opened.
Once it is opened, the circle becomes half-full. To check it off, just click it.

=1 E Content Materials
s 0 v " @ .
G Video: Course Introduction - What is Instructional Design?

@ Q Reading: Instructional Design for Instruction and Learning Materials

Drescription

Blackboard Ultra Quick Reference Guide 13



Assignments

How To Find Your Assignments

1. Go to the Activities folder inside a Module.

Week Four: Building & Evaluating Performance Support Tools

2of 6 completed T

@ Module Overview: Week 4

x .
@ An Example of an HPT Project
(=] D Activities

2. Your assignments for the week will display.

Content Calendar  Announcements Discussions ~ Gradebook ~Messages  Groups

_ Week Four: Building & Evaluating Performance Support Tools

20f6completed  cnm——————

@ Module Overview: Week 4

q
@ An Example of an HPT Project
@ E Activities

you with some feedback

(A2): RESUBMIT Identifying Performance Problems
Due date: 6/6/24, 11:59 PM

) ' (A3): Create a Performance Support System
Y=| Due date: 6/6/24,11:59 PM

Evaluating Group Participation
Due date: 6/6/24, 11:59 PM

@ @ Discussion: Week 4 - Get Some feedback on your work @

Post some of your support tools here and we will provide you with some feedba

Blackboard Ultra Quick Reference Guide
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3. Note the due dates on your assignments.

= 1x=| (A2): RESUBMIT Identifying Performance Problems
Y—| Due date: 6/6/24, 11:.59 PM

Blackboard Ultra Quick Reference Guide 15



How To Submit An Assignment

1. Go to the Activities folder of a Module.

Week Four: Building & Evaluating Performance Support Tools

2 of 6 completed — CH—

@ |=| Module Overview: Week 4

@ |=| An Example of an HPT Project

[ (=] |=:| Activities ]

2. Click an assignment to start the submission process.

@ ﬁ Activities

® @ Discussion: Week 4 - Get Some feedback on your work @

Post some of your support tools here and we will provide you with some feedba
you with some feedback.

® ' (A2): RESUBMIT Identifying Performance Problems
~—] Duedate: 6/6/24, 11:59 PM

Blackboard Ultra Quick Reference Guide 16



3. Press Start Attempt 1.

LTEC 647 600 Human Performance Technology (3). Su...

(A2): RESUBMIT Identif...

< @ Previous

Details & Information

Assessment due date
6/6/24, 11:59 PM

Grading rubric
This item is graded with a rubric

Attempts

2 attempts left

Grading

[y Maximum points
Grode is based on the lost 100 points

attempt with o grode

[ Start attempt 1 ]

4. Click the text box inside the assignment submission screen.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

(A2): RESUBMIT Identifying Performance Problems

Assignment Content

Details & Information

Use this if your group is resubmitting the second assignment. If you're not

1=
Assessment due date

resubmitting you can simply ignore this. When you resubmit please make sure: 6/6/24, 11:56 PM (EDT)
1. Every member of the group is listed on the assignment.
2. Bvery group member turns in the same document. ;i- Grading rubric
=% misitemis graded with a rubric
P j Attempts
Submission 2 a:t:;fm left
o
Grading

i
Maximum points 100 points

Blackboard Ultra Quick Reference Guide 17



5. A tool menu will pop up above the text box. Click the paperclip to add your attachment.

submission

6. Find the attachment on your computer, select it, and press Open.

P - a sl :
& Open ®
1T > ThisPC » Desktop > Winthrop LTD > Courses » LTEC 643 v ©| | SearchLTEC 643 p
Organize =  Mew folder E~ @ @
&) Pictures # A
& Downloads # z z
PDF 2 PDF
A2-Resubmit-lde | Dales-Cone-of-E  Dales-Cone-of-E  Edger Dale's.con  Edgar-Dale-a-lea  flipped-mario-do journalof &
ntifying-Perform xperience-13 xperience-14 e_of_leaming ding-figure-in-c  belmann-4ONM  educationalpsyc
ance-Problems ommunications-  xed3SRY-unsplas hology
stressed-the-i... h
.
< " .
mario-dobelman original cone pexels-photo-11
& OneDrive - Persor n-40MNMxed8sRY 180708
-unsplash
O ThisPC
— v
File name: | A2-Resubmit-ldentifying-Performance-Problems v| All Files ~
() oo

Blackboard Ultra Quick Reference Guide

18



7. Press Save.

Edit File Options X

* Display Mame

AZ-Resubmit-identifying-Performance-Froblems._pdf

8. Preview and press Submit.

- | Attempts
Submission P

2 attemnprs left

Grading

g
A2-Resubmit ifying-Performancs .pdf 1=} q
Maximum points

171 &t Q

100 points

Dale's Cone of Experience

Rubric for Technology Based Assignment

{15 points max)

Meets Expectations Approaches Does Not Meet
Expectations Expectations
Thare are four slides. | Four sides are present. | Three shides are Fewer than three siides
present are prasent

5 paints 4 points 3 points
A detalled description | There is a different The descriptionsare | The descriptions are
for each activity is on | detased description on | not detailed or arenot | scant or not present.
each slide all four shides. The well thought out

activties are well

thought out =

Lasz saved 9:15:45 PM Save and Close
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9. Press Submit again.

Submit Assignment? X

After you submit, you can't edit this assignment. Do you want to
continue?

10. Download and keep a copy of the submission receipt.

Your submission was successfull X

Course: LTEC 647 600 Human Performance Technology (3),
Summer 2024 - Summmer H (LTECES7e00202450)

Assessment: (AZ): RESUBMIT Identifying Performance
Problems

Submission date: &/5/24, 9:06 PM
Submission size: 43 KB
Confirmation number: 30f405e5fc8146d3a280607 ca7cSbea

You'll receive an email confirmation sharthy,
You can also download your submission receipt () -
4 k

-

Blackboard Ultra Quick Reference Guide 20



How To Resubmit An Assignment

1. Click the Gradebook tab at the top of your course.

LTEC642600202410

LTEC 642 600 Instructional Design and Assessment (3), Sj

Content  Calendar  Announcements  Discussions | Gradebook | Messages  Groups
— ~

P

UNIVERSITY

Learning Design

e lechnology

Course Faculty

. INSTRUCTOR

Details & Actions

Course Content

Start Here!

¢ Do this first! It has the syllabus ar

B ——
Q Roster
View everyone in your course
, .
2. Your course’s Gradebook will appear.
t5 Discussions Gradebook Messages  Groups
Item Name 3 Due Date ¢ Status 3
i 0 .
-_:A_U System r.v‘.ap._ /1924 Graded
2 attempts subrritted
g ATy
E_ :A_l_,l_. _Iden_tl_f !‘fDr’I;\’\_B_\jCe Problems 26/24 Graded
—| 1 atempt su Late)
a (A | 2 :
._‘A‘]. RESE..BI‘\*II_‘[_Id.entlfynng Performance Problems i Unopened
2 attempts possible
q i "
B :A_BJ. Cr_e?tia Per‘formance Support System /5124 Draft saved
v—|] Atempt 1 started
- - ;
Evaluating Group Participation s e e

Artempt 1 started

Blackboard Ultra Quick Reference Guide
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1. Locate and click the assignment you need to resubmit.

q (A2): RESUBMIT Identifying Performance Problems ’ £
[ 1 attempt submitred 6/6/24 Submitred Not graded

2. Press Continue Attempt 2.

LTEC 847 600 Hurnan Performance Technology (3), 5u...

(A2): RESUBMIT Identif...

Details & Information

Assessment due date
6/6/24, 11.59 PM

Eii Grading rubric
~ This item is graded with a rubric

Attempts

1 attempt feft | 1 submitted

Grading

'E Maximum points 100 poins

Draft saved on 6/5/24 9:07 PM

C _— 1

Blackboard Ultra Quick Reference Guide 22



3. Click the text box inside the assignment submission screen.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

(A2): RESUBMIT Identifying Performance Problems

Assignment Content Details & Information

Use this if your group is resubmitting the second assignment. If you're not i
Assessment due date

resubmitting you can simply ignore this. When you resubmit please make sure: 6/6/24, 11:56 PM (EDT)
1. Every member of the group is listed on the assignment.
2. Every group member turns in the same document. =ii Grading rubric

This item is graded with & rubric

Submission .:\ttempls

1 attemnpt left | 1 submitted

Grading

i
Maximum points 100 points

4. A tool menu will pop up above the text box. Click the paperclip to add your attachment.

Submission

h'T'FA-%-BIU'"E-E-‘H-D&HE@-

IJ':; ard drop files h

Word count: O

Blackboard Ultra Quick Reference Guide
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5. Find the attachment on your computer, select it, and press Open.

& Open

QOrganize « Mew folder

o+ |5

& Downloads #

@ OneDrive - Persor

[ This PC
— v

PDF

A2 Resubmit-Ide
ntifying-Perform
ance-Problems.

mario-debelman
n-40NMxedB5RY
-unsplash

Dales-Cone-of-E
xperience-13

original cone

™ » ThisPC » Desktop » Winthrop LTD » Courses » LTEC 643

——

Edgar Dale's con
€ of leaming

Dales-Cone-of-E
xperience-14

pexels-photo-11
180708

Edgar-Dale-a-lea
ding-figure-in-c

ommunications-
stressed-the-i...

File name: | AZ-Resubmit-ldentifying-Performance-Problems

Search LTEC 643 )
=~ M @
PDF
flipped-mario-do journalof
belmann-4QNM  educationalpsyc
*xed3SRY-unsplas hology
h
| [ Fites v

() o

6. Press Save.

Edit File Options

* Display Name

A2-Resubmit-ldentifying-Performance-Problems_pdf

Close

Blackboard Ultra Quick Reference Guide
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7. Preview and press Submit.

Assignment Content Details & Information

Use this if your group is resubmitting the second assignment. If you're not resubmitting you can

5 2 ¥ = 8 Assessment due date
simply ignore this. When you resubmit please make sure: 6/6/24, 11:59 PM [EDT)
1. Every member of the group is listed on the assignment.
2. Every group member turns in the same document. EE Grading rubric

This item is graded with & rubri

[T}

j| Attempts
1 attempt left | 1 submitted

Submission

b- - M- B-|B I U - H-
Grading

q -
A2-Resubmi ying-Performance-Problems.pdf &
Maximum points 100 points

Dale’s Cone of Experience
Rubric for Technology Based Assignment
{15 points max)
Meets Expectations Approaches Does Not Mest
Expectations Expectations.
There are four slides. Four slides are present. | Three slides are Fewer than three sides
present. are presant.
5 points 4 paints 3 paints
A detailed description There s 2 different The descriptions are The descriptions are
for each activity lson detailed description on | not detailed orare not | scant or not present.
each slide. all four slides. The well thought out
activities are well
thought out.
-
i s 2

Last saved 9:21:07 PM Save and Close
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8. Press Submit again.

Submit Assignment? X

After you submit, you can't edit this assignment. Do you want 1o
continue?

9. Download and keep a copy of the submission receipt.

Your submission was successfull X

#  Course: LTEC 847 600 Human Performance Technology (3),
Summer 2024 - Summer H [LTECE47600202450)

Assessment: (A2} RESUBMIT Identifying Performance
Problems

Submission date: £/5/24, 9:06 PM

Submission size: 45 KB

Confirmation number: 50f405e9fcB146d3a806b1 ca7cShes

You'll receive an email confirmation shortly,
You can also download your submission receipt (ol ¥
4 .3

Clase

10. Immediately email your professor to let them know you have resubmitted your
assignment.

Blackboard Ultra Quick Reference Guide 26



How To Check A Grade
1. Click the Gradebook tab at the top of your course.

LTECE42600202410

LTEC 642 600 Instructional Design and Assessment (3), S

Content  Calendar Announcements Discussions | Gradebook | Messages  Groups

UNIVERSITY
Instru

Learning Design
e lechnology

Course Faculty Course Content

. = =
INSTRUCTOR Start Here!

% Do this first! It has the syllabus ar
Details & Actions

1 of 5 completed T
Roster P

View everyone in your course

2. Your grade will appear in the Grade column after your professor has graded your
assignment.

Content  Calendar Announcements  Discussions  Gradebook  Messages  Groups

BES
v

p—
Item Mame 2 Due Date ¢ Status = Grade ¢
Hu=] (A1) System Map R ikl
v=| 2atempts submited Ak Gragker] JIRERATE
Qu—| (A2): RESUBMIT Identifying Performance
v=| Problems 6/6/24 submitted Not graded

2 atrempts submitted

4 (A3): Create a Performance Support System 676124 Draft saved Nt oo
Atempt 1 started S e ezl il
He—| Evaluating Group Participation o m .
*=| Atemot ‘:gﬂa“teg P 5/6/24 Diraft saved Not groded
——

Blackboard Ultra Quick Reference Guide
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How To View Announcements

1. Click the Announcements tab at the top of your course.

LTEC642600202410

Content  Calendar Discussions  Gradebook Messages Groups

P

UNIVERSITY

LTEC 642 600 Instructional Design and Assessment (3), Sj

IL

Learning Design Instru
e lechnology

Course Faculty Course Content

=
INSTRUCTOR

Start Here!

% Do this first! It has the syllabus ar

Details & Actions

;ﬁ Roster

View everyone in your course

1of 5completed T

2. Your class announcements will appear. An empty circle marks announcements that have not

been read.

LTECE45600202450

LTEC 645 600 Learning Management Systems (3), Summer 2024 - Summer C

- e - . - Meremmes | Cror
Content Calendar  Announcements (1) Discussions Gradebook Messages  Groups

Announcement =

> L
Join a group to participate in Course Groups

!2 Welcome to LTEC 645 Learning Management Systems

Greetings, Welcome to LTEC 645 Learning Management Systems! The course officially begi

ins today and you should

Blackboard Ultra Quick Reference Guide
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3. Click to open the announcement.

LTEC645600202450

LTEC 645 600 Learning Management Systems (3), Summer 2024 - Summer C
Content  Calendar Announcements (1)  Discussions  Gradebook Messages  Groups
2Total

Announcement *

>
[ [e) & Join a group to participate in Course Groups ]

¥ Wielcome to LTEC 645 Learning Management Systems
Greetings, Welcome to LTEC 645 Learning Management Systems! The course officially begins today and you should

4. Read the announcement.

Course Annauncements

Welcome to LTEC 645 Learning Management Systems

Greetings,

‘Welcome to LTEC 645 Learning Management Systems! The course officially begins today and you should see the course listed in your Blackboard Courses area. When you enter the course, piease find the
The first thing in that module is the Syllabus, Course Map, and Course Overview, which contains details about the course. Please be sure that you have read the syllabus and completed the
Here! Module.

| look farward to learning with you

5. Press the red X on the left to return to the Announcements tab.

Course Announcements

Welcome to LTEC 645 Learning Management Systems

Greetings,

‘Welcome to LTEC 645 Learning Management Systems! The course officially begins today and you should see the course listed in your Blackboard Courses area. When you enter the course, piease find the
The first thing in that module is the Syllabus, Course Map, and Course Overview, which contains details about the course. Please be sure that you have read the syllabus and completed the
Here! Module.

| look farward to learning with you

6. When an announcement is published, it will pop up as a notice in your course.

New Course Announcements

Iz |oin a group to participate in Course Groups
4}- 22 hours ago, at 10:44 PM

View all announcements

Blackboard Ultra Quick Reference Guide 29



Messages

How To Check Your Messages

1. Click the Messages tab at the top of your course.

LTECS47600202450

LTEC 647 600 Human Performance Technology (3)

Content  Calendar Announcements Discussions  Gradebook Groups

2. Your course messages will appear. Newer messages are at the top. Click a message to read
it.

Course Messages

. — @ 2 minutes ago, at 523 PM
To: You and i’

Hil FAQ looks good! Only thing is how would the envelop look with a white outline? | just worry about the €...

. - 11 hours ago, at 10:18 AM
=)
e {You) 5715724, 4:18 PM
To: You and =)

Hi, Thanis for getting us started! | got the doc. I'll respond in the student email system.

25 | ¥ | jtems per page
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3. The message will open.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

s D w >

Lonversotion storted: 3 mimutes ogo, of Y23 M

To: @

r N
NAA
3 minutes aga, at 9:23 PM
Hi! FAQ looks good! Only thing is how would the envelop look with & white outline? | just worry about the contrast of the black and red.
e >
L- T M- %- B I Y - B - - D & o ¢ B ®-
Type a message
Reply
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How To Reply To A Message

1. Type your message in the text box at the bottom of the message. Use the tools menu to
customize the look of your text or insert or attach media.

Hil FAQ looks good! Only thing is how would the envelop look with & white outline? | just worry sbout the contrast of the black and red.

b B A- BB I U | H F- -9 &(w & H @-

Hi, thanks for having & look at my work! Good point. | changed the outline to white and it stands out :)er.er|ntm,

Repty

2. Press Reply when ready to send.

- T- M- B- B I U~ H- - 9 2 ¢ » ¢ B ®-

Hi, thanks for having a look at my work! Good pait. | changed the outline to white and it stands out beter|nov.

3. Click the red X on the left to close the message and return to the Messages tab.

LTEC 647 600 Human Performance Technology (

/A
6 minutes ago, at 3:23 P

Hil FAQ looks good! Only thing is how
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How To Send A New Message

1. From the Messages tab, press the New Message button.

LTECE47600202450

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

Content  Calendar Announcements Discussions Gradebook Messages  Groups

B MNew Message

Course Messages

2. Click the Recipients search bar.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

New Message

@ Recipients will receive an email copy of this messoge.

Recipients
[ ‘ @ Enteracourse member or group ‘ ]

(D Flesss 222 =t ieass ome recizient

* Message

Lo T- M- H%- B I Y - BH- S92 e e B G-

3. Choose the message recipients from the drop-down menu. You will be limited to the students
and professors in your class.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H
New Message
@ Recipients will receive an email copy of this message.

Recipients
|rE'|i.e' a course member or Eroup

eene
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4. Type your message. Use the tools at the top of the message section to customize the look of
your text, insert media, and more.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

New Message

@ Recpients will recaive a0 email copy of this messsze.

Recipients

‘ Q Enter a course member or group

. ‘
* Message

fo: T M- - B I U« |EH F- 7|9 ¢\ ¢ B @

Goud marming | just shared a Google Doc with you. Have a look and tll me what you think?

5. Press Send.

LTEC 647 600 Human Performance Technology (3), Summer 2024 - Summer H

New Message

@ Recipients wil recsive an emall copy of this message.

Recipients

‘ Q Enter a course member or group

* Message

fe: B- M- %- B I Y - H - -2 ¢ = & B @-

Good morning. | just shared a Google Doc with you. Have 2 look and tell me what you think?
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Discussions

How To Find Discussions In The Activities Folder

1. The most common way to get to the weekly discussions is to look in the Activities folder in
your weekly Module.

LTEC 642 600 Instructional Design and Assessment (3), Spring 2024 - 2-First Half-Semester

Instructions
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How To Find Discussions In the Discussions Tab

1. A second way to find your weekly discussions is to click the Discussions tab at the top of
your course.

LTEC642600202410

LTEC 642 600 Instructional Design and Assessment (3), Sj

Content Calendar Announcements Gradebook Messages Groups

UNIVERSITY
Instru

Learning Design
e lechnology

Course Faculty Course Content

. = —
INSTRUCTOR Start Here!
¢ Do this first! It has the syllabus ar
Details & Actions

Fg Roster

View everyone in your course

1of 5completed T

2. Scroll down to the weekly discussions you want to work with.

LTEC642600202410

LTEC 642 600 Instructional Design and Assessment (3), Spring 2024 - 2-First Half-Semester

Content  Calendar  Announcements [ Discussions | Gradebook —Messages  Groups

{ 23] P G s o) D

on. You can use this to post interesting resources that your find that others

ut don't wait for me to

® E Week One: Course Introductions and Intro to Instructional Design

We will use these discussions for Week One.

@ @ W1: Connect: How was your break? (®

@ @ WA1: React: Before You Read Anything, Define Instructional Design ©

1w
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How To Respond To A Discussion Topic

1. Click the discussion to open it.

=] E Week One: Course Intreductions and Intro to Instructional Design

We will use these discussions for Week One.

(=] @ W1: Connect: How was your break? [®

Diid you have a nice brezk? Did you celebrate one of the many holidays we had in December and
January? Tell us something good. Did you get to see family? Did you travel? Did you get stuck at an
airport? And, if you'd like, show us a picture!

(=] @ W1: React: Before You Read Anything, Define Instructional Design @

| want you to do this before you do any of the readings. Tell us what you know about instrucional
design. You don't really have to write a definition, but tell us what you think instructional design is
going to be.

(=] @ W1: After you've done some readings, respond to this @

In a previous post you told us what you thought instructional design was before you did these
readings. Now that you've done some readings, tell us one or two things you learned about
instructional design. This is probably going to be a global, or general, idea. You'll get to the granular
derails in other modules.

2. Read the discussion topic. To get started with your response, select the Response text
box and start typing.

LTEC 642 600 Instructional Design and Assessment (3), Spring 2024 - 2-First Half-Semester

W1: Connect: How was your break?

Discussion Topic Q

Did you have a nice break? Did you celebrate one of the many holidays we had in December
and January? Tell us something good. Did you get to see family? Did you travel? Did you get
stuck at an airport? And, if you'd like, show us a picture!

Responses (13)
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If you would like to add an image, press the insert image button on the tool menu above

3.
the text box.

w stress. We had a few

Respﬂnses (13]'
@ T B_rung—qr-:uaes&@

My break was great. We celebrated Christmas and the new year at home. It was prath
Christmas parties with family and went to Wild Lights at Riverbank Zoo on New Year's Eve. The lights were

impressive and it was a lot of fun for my kids.

Word count: 74
Save Draft | ICancel Respond
4. Press Upload file.
Insert image X
B
Drag files here
Supports: JPEG, PNG
Maximum size: 2,560 MB
Cancel Mext >

38
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5. Find the image on your computer, click it, and press Open.

= This PC

6. Press Next.

G Open
<« v 4 » ThisPC » Desktop » Winthrop LTD
Organize » Mew folder
[=] Pictures td Name -

‘ Downloads

@ zoo2023two

v

Date modified

11/1/2023 10:30 AM

6/6/2024 3:43 AM

Type

File folder
File folder
File folder
File folder
PNG File
PNG File
PNG File
PG File

v O Search Winthrop LTD

Size

BE >

899 KB
B3KB
25K8

1,793 K8

File name: |zo02023two

| | Custom Files

Insert image

z002023two jpg
|

Preview
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7. Add a short description in the Alternative text box. Press Save.

Edit File Options

* Display Name

1002023two jpg

Accessibility

An fmage description makes it eazier to connect the image o it

and allows people

how to describe an image.

Alternative text

| impairments to penceive d

Riverbank Zoo - Christmas Lights]

|| Mark the image as decorative

8. Click Respond.

Responses (13)

@ T Brruv-= T 50wemo-

were impressive and it was a lot of fun for my kids.

Word count: 71

My break was great. We celebrated Christmas and the new year at home. It was pretty low stress. We had a
few Christmas parties with family and went to Wild Lights at Riverbank Zoo on New Year's Eve. The lights

Blackboard Ultra Quick Reference Guide

40



How To Reply To A Comment On Your Discussion Post

1. To respond to a comment left on your discussion post, press Reply.

_ T

Reply | Hide Other Replies {3}

Tne zoo lights look stunning! We are hoping to go this weekend before they take them down!

. 1/8/24, 5:46 PM
-

I had heard that they were adding to the displays this year. They look pretty impressive - | hate we didn't make it o
that this year, but we did do Saluda Shoals. Glad you were able to enjoy that time with your family!

Reply « 1/%/24, 10:18 AM

This looks like a really fun place to visit!

Reply « 1/13/24, 223 PM

2. Enter your response and press Reply.

The zoo lights look stunning! We are hoping to go this weekend before they take them down!

Reply = 1/8/24, 546 PM

a T-[B I U (= -9 ©| o ¢ B -

‘We had a great Winter break!

Save Draft | Gancel Reply
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